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INTRODUCTION 

Welcome to your HerdMASTER Online Training program.   

The aim of these tutorials is to give you a good working understanding of HerdMASTER and how it operates.  

The structure of the program is to give you an overall understanding of how to move around the program, and 

then how to use HerdMASTER to manage your day-to-day on-farm records, saving time and money.  

Throughout the training, a form of shorthand has been used to tell you when to select a menu command: 

menu | command name.  Select Animals | Animal List means ‘open the Animal Menu and click on the Animal 

Listing option’. 

This booklet and the accompanying video are part 1 and deal primarily with the Setup | Site Options available 

in HerdMASTER and describing how they interact with the program. 
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HERDMASTER OVERVIEW 

SWITCHING BETWEEN DATABASES 

 

HerdMASTER is divided into two main databases, Livedata and Demonstration Data.  

Live Data 

The Livedata database is where all of your work should be done.  This is where your day-to-day, or current 

animal information is recorded and kept. 

Demonstration Data 

The Demonstration database (HerdMASTERDemoData) contains data that can be used in conjunction with the 

following tutorial exercises to help you better understand the program.  

Tip: The database that you are currently working in will always be displayed in the HerdMASTER Status Bar at 

the top of the screen. 

 

 
 

 
 

Tip:  You should always check your Active Database before entering any data into HerdMASTER.  The program 

will automatically open into the database that you were using when you last used the program. 

 

When you double click on the HerdMASTER Icon you will be 

presented with the following screen. 

On this login screen you will be able to choose the database 

you want to login to. Most people will have 2 databases in 

this list they will be HerdMASTER demo Data and Live Data. 

Choose the database you want to login to and then enter 

the username and password and then press the Ok button.  

 

NOTE: On this screen there is an option that will allow you to stay logged in to the last database you have 

selected. It is a check box under the password box that will read Keep this user logged in.   

A Quick Exercise: 

 

1. Check which database you are currently working in by making a note of the Active 

Database in the HerdMASTER Status Bar. 

 

2. If your current database is not already set to Demo Data, close out of HerdMASTER 

and choose the demo data option when you get to the login screen. This will open up 

HerdMASTER in the demo data for you and will allow you to work through the exercises 

in this book. 
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BACKING UP TO DISK 

 

It is extremely important that when you start using HerdMASTER, you make sure that you have a regular 

Backup procedure in place.  You will be spending hours entering new calves and recording information such as 

health and performance data on your animals, so please try and find a few spare moments to take a regular 

backup of your animal records.  It is suggested that each time you enter new information into HerdMASTER, 

that you undertake a backup of your HerdMASTER database. 

 

A backup can be undertaken by selecting File | Backup Data.  The HerdMASTER backup screen allows you to 

select which drive you would like to backup to.  You can backup to a Floppy Disk or a Fixed Disk Drive, such as 

your C: Drive. 

 

It is recommended that at least three backup files are kept and one of these is kept externally.  This will ensure 

that if your computer fails, you will be able to easily recover your HerdMASTER records.  It will also ensure that 

if a disk that you are backing up to is damaged, you will at least have another backup disk that you can recover 

your records from. 

 

After 7 days of using HerdMASTER without undertaking a HerdMASTER backup, the program will automatically 

prompt you to backup your animal records.  Remember to record the disk used, the date that the backup was 

made, and any new information added prior to the backup.  At the back of this booklet there is a sheet 

suggesting how this can be achieved.   

 
 
 
 
 
 
 
 
 
 
 
  

A quick exercise: 

 

1. Select File | Backup Data.  Select the drive to Backup to and then click on the [Backup] 

Data button to start the backup. 

 

2. Once the backup is finished, you will be presented with a message indicating that the 

“Backup has completed successfully”.  Click on the [OK] button and you will be taken back 

to HerdMASTER. 
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THE SITE OPTIONS SCREENS IN DETAIL 

SITE OPTIONS 

 

The Site Options window allows you to customize certain aspects of the HerdMASTER system to suit the 

particular way you maintain your database.  

 

It is important to have this window set up correctly if you wish to gain the most from the program. To access 

the Site Options window:  

 

Select Setup | Site Options  
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OPTIONS IN PROGRAM SETTINGS TAB  

 

The Program Settings Tab can be accessed by clicking on the word Program Settings at the top of the Site 

Options window. Turn options on or off by checking the tick boxes. 

Items on the Program settings tab are as follows:  

 Record animal Birth Dates 

 Require Obs code for animal weights/traits 

 Show message box on validation error 

 Calving Ease is compulsory for adding calves 

 Add Weights when adding new animals 

 Allow Manual Tag Entry 

 Enforce Batch Integrity 

 Clear Saved Grid Layouts 

 Prompt to confirm on program exit 

 Full Screen Reports 

 Use Custom Reports 

 Search As You Type 

 Active Breeding Group Code  

 Open Animal Details in New Windows 

 Open Contact Details in New Windows 

 Open List Details and Details Screens in New Windows 

 First Visible tab on the Animal Details Screen 

 Second Visible tab on the animal Details Screen 

 First Visible Tab on the Contact Details Screen 

Record Animal Birth Dates 

The program will make entering a birth date compulsory for any animal that you add to the system.   

 

Require Obs code for Animal Weights and Traits 

This will make entering an observation code compulsory for entering weights and traits. This needs to be on 

for stud breeders who want to submit any information to BREEDPLAN.  

 

Show Message Box on Validation Error 

This will give you a message when you try to record and process information but don’t have all the necessary 

fields entered. If you don’t have this ticked HerdMASTER will give you the error along the bottom line of the 

tool bar.  

 

Calving Ease is Compulsory when adding Calves 

This will make calving ease compulsory when adding new calves to the system.   
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Add weights when adding new animals 

With this option checked HerdMASTER will prompt you to enter a weight when you add a new animal to the 

system.   

 

Allow Manual Animal Tag Entry 

Some Animal ID’s are generated based on the settings within the Site Options and the Breeding Group Code 

you are using, checking this box allows manual entry into ID fields.  

 

Enforce Batch Integrity 

This option prevents you from using a quantity within a batch that exceeds the total amount you have entered. 

This ensures that your usage of batches is accurate. 

 

Clear Saved Grid Layouts 

This will clear and refresh the layout of the Animal List to default settings.  

 

Prompt to confirm on program exit 

If this option is checked, when you exit HerdMASTER it will ask you “are you sure you want to exit”. This option 

is very useful when you accidentally click on the exit option when you didn’t mean to.  

 

Perform Integrity Checks on Startup 

HerdMASTER can run a check for basic errors on startup and alert to any issues that may prevent you from 

submitting reports to Breedplan or your Society. This can save you time, allowing you to correct any problems 

before you have gone all the way through and done your report, only to find it can’t be submitted because of a 

simple error. 

 

Full Screen Reports 

If this option is checked, when you Run a report the report will go to its maximum size automatically for you.  

 

Use Custom Reports 

This option allows you to use the custom reporter in HerdMASTER.  
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Search As You Type 

HerdMASTER will begin searching for the Animal or Contact and narrow the results down as you enter more 

characters, a very handy time saver. 

 

Active Breeding Group Code 

This is where you select the default breed society you are going to use in HerdMASTER. This is also the section 

HerdMASTER looks at when generating registration reports to go to your society/BREEDPLAN.  

 

Open Contact Details in New Windows 

With this option checked HerdMASTER will open up a new details screen every time you select to go to the 

details section of a contact. If this option is not checked it will only ever open 1 details screen at a time 

 

Open Animal Details in New Windows 

With this option checked HerdMASTER will open up a new details screen every time you select to go to the 

details section of an animal. If this option is not checked it will only ever open 1 details screen at a time. 

Open List and Details Screens in Full Screen 

This option will automatically open the Animal List and Details Screens in the maximum size possible when you 

open them.  

 

First visible tab on the animal details screen 

This option allows you to select the first tab you want to see when you open up the animal details screen. The 

most common option chosen here is the Additional Tab.  

 

Second Visible Tab on the Animal Details Screen 

This option allows you to select the Second tab you want to see when you open up the animal details screen. 

The most common option chosen here is the Society Tab.  

 

First visible Tab on the Contact Details Screen 

This option allows you to select the first tab you want to see when you open up the Contact details screen. The 

most common option chosen here is the Address Tab.  
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PROGRAM DEFAULTS TAB 

 

 
 

Items on the Program Defaults tab are as follows: 

 ID formats 

 Default Obs Codes 

 New Animals defaults section 

 

ID Formats 

This is where you setup how you want your animal tag 

 

Default Observation Codes 

This option allows you to setup the default observation codes for particular animal age groups.  

 

New Animal defaults 

These options allow you to enter some default information for new animals you are creating/entering in 

HerdMASTER. Having some defaults setup in here can reduce the amount of time spent entering animals. 
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SETTING UP ANIMAL TAG FORMATS 

 
HerdMASTER will automatically generate and assign an animal tag, tattoo & Society ID once the user sets up 

these defaults accordingly to the breed that will be recorded against the animals in this program. Once these 

defaults are correctly setup it will enable the user to create new animals which means that the tattoo & 

society ident will automatically generate and pre fill the appropriate format which the user assigns.  

To correctly setup & customize these id formats you will need to go: 

Setup | Site Options | Program Defaults 
 

 Animal ID Select Customise, another pop up box will appear this is where you setup your society ID tag, from 

the drop down menu box you will need to add characters according to how you need your Society ID Format 

generated in HerdMASTER.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Below are some examples of some formats: 

 

Animal tag 
format 

Example Tattoo 
Format  

Example ID Format ID example 

ANNN A001 AZZZ A1 HHHAZZZ ABCA1 

YY/NNNN 13/1234 YY/ZZZZ 13/1234 HHHHHHHYY/ZZZZ 4092   13/1234 

 

Animal Tag- To edit the animal tag format select the customise option under the drop down menu box on the 

right hand side of the screen.  

Y Birth Year 

H Breeder Number 

J Breeder Number (Stripped 

G Grade 

A Letter ( Year ) 

N Zero Padded Number 

S Sex 

U Sex Number 

Z Zero Stripped Number 

T Trimmed Animal Tag Copy 

C Space 

- Dash 

/ Forward Slash 

I Ignore Character 
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Customize the format details from the add character dropdown box, you will also see a add button on the right 

hand side you will need to select this each time you add a character. The layout of this tag will appear directly 

under the dropdown box this will give a visual indication as to how your animal tags will be displayed in 

HerdMASTER.  

 

NOTE: in the site options screen you can check the box that says “Use  Animal Tag Copy for Auto- Gen” this will 

prompt HerdMASTER to automatically generate an animal tag in sequential order based on the last tag 

entered. 

 

Tattoos- are generally a variation of an animal tag or a brand of an animal e.g. if your animal tag is A001 your 

tattoo format can be A1. 

 

To setup the Tattoo you will need to select customise under the drop down menu box, changing the format to 

what is most suitable for the user.  

Again, much the same as the IDs and animal tags, the characters you select in the format details box will result 

in the formatting of your tattoo which can be previewed at the very bottom of this screen before setting this 

default. 
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Program Defaults- 2 tab 

 

 
 

Items on the Program Defaults - 2 tab are as follows:  

 Calving Year Defaults 

 Pregnancy Test Default Time Measurement 

 Animal Registration 

 Weight Ranges 

 Fates 

 Backups 

 Default Traits 

 AI/ET 

 Weight Graph Defaults 

Calving Year Defaults 

This is where you can setup the default calving year you want to use when generating information for the 

society. 

 

Pregnancy Test Default Time Measurement 

This option allows you to setup the default time you record pregnancy test information.  

 

Animal Registration  

These options will allow you to send reports to Breedplan or your Society without having the Sire or Dam 

entered. Ordinarily, HerdMASTER will prevent you from submitting reports with this information omitted. 
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Weight Ranges 

This option allows you to enter ranges for particular weight measurements. If a weight is outside the range you 

have entered HerdMASTER will bring up a message letting you know. You can still record outside these ranges 

but it helps to pick up typing errors during weight entry. 

 

Fates 

If you apply fate information to an animal, this option will require you to enter a fate date along with it. This 

helps you keep complete and accurate fate information on your animals. 

 

Backups 

This option allows the use of backup files from older versions of the program 

 

Default Traits 

This option allows you to setup default traits for particular traits. The traits are Calving Ease, Udder Score, 

Reason Code and Nursing Code. 

 

AI/ET 

This option allows you to enter a default Embryo age in days which is taken into consideration when embryos 

are implanted.  

 

Weight Graph Defaults.  

This option allows you to enter a default birth weight for weight graphs. HerdMASTER will use this default 

when a birth weight can’t be found for specific animals. 
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PROGRAM DEFAULTS 3 TAB 

 
 

Movement Validation 

Normally, HerdMASTER does not 

allow you to move an animal to 

the same location.  

Checking this box will allow you to 

do so without giving an error. This 

can occur when attempting to 

move a group of animals (in a 

worksheet for instance) to a 

Location, but some of the animals 

are already in that Location. 

 

Century Year Range 

This option sets how HerdMASTER interprets a 2-digit date entry. 

 

Weight Ratios 

This option allows for the adjusted weight ratios to calculate over multiple breeds rather than keeping them 

separate. 

 

EBV Imports 

These options allow for animal details to be updated from the EBV file when you import it. 

 

Adding Calves 

These options allow you to automatically put calves into the same groups as their dam, or to show the rego 

status of the dam and sire when adding a calf. 

 

Auto-Calculate Grade 

This section is mostly used in South Africa, it lets you setup the ‘rules’ for how grades are calculated on 

animals. 

If your society does not use grade codes then you could create your own if you wish. 
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REMINDERS TAB 

 

 
 

Reminders  

The reminders tab allows you to set reminders against animals, contacts or just general reminders that will be 

displayed when you open the program. You can also set the number of days that you want reminders to be 

displayed.  
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MATINGS TAB 

 

 
 
Matings 

 Warnings 

 Advanced 

 DTC Longevity Analysis 

 Inter-calving Period Warning. 

 

Warnings 

This option allows you to setup a limit to the inbreeding you want to have in your animals.  

 

Advanced 

These options allow you to use the advanced BREEDPLAN mating options and enables the ability to extract and 

submit mating information to BREEDPLAN. 

 

DTC Longevity Analysis  

This option allows you use the advanced DTC longevity facilities in HerdMASTER. 

 

Inter Calving period warning. 

This will give you a warning if a Dam has had a calf within a specified period of time. 
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TEMP FILES TAB 

 

 

 

While performing tasks, HerdMASTER creates small files of data and stores them temporarily in a folder on 

your computer.  

Sometimes it may be necessary to clear these temporary files to keep the system running optimally. Clicking 

these buttons will remove the temporary files from your computer.   
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CRUSH SIDE RECORDING UTILITY (CSRU) TAB 

 
 

Items under the CSRU tab 

 Use Plug and Play(PnP) 

Devices 

 Duplicate Procedure Mode 

 Duplicate Trait Mode 

 Record Preg Tests 

 Show Preg Tests 

 Allow Manual Induction 

 Use Tag Buckets 

 Require Sex Show Pedigree 

 Enable RFID Test Mode 

 Show Progeny 

 Show Matings 

 Show Diary 

 Overwrite Worksheet  

 Require DOB 

 Show EBV’s 

 Require VID when inducting new animals 

 Auto-Generate VID from EID using the last digits 

 Enable Induction Mode by Default 

 Require Manual Save before allowing next scan 

 Use Sounds (Scan Beep) 

 

Use PnP Devices 

Either enables or disables the Saltbush Plug and Play system. If this is unchecked during a session, you will 

need to close and reopen the main screen for the change to take effect.  

Duplicate Procedure Mode 

When recording procedures there may be a situation where the same procedure has already been recorded 

against an animal on the same day. In these situations users can have the program prompt them to see if they 

wish to add a second identical procedure or they can ‘Always’ add the duplicate procedure or they can ‘Never’ 

add duplicate procedures. 

Duplicate Trait Mode 

When recording traits there may be a situation where the same trait has already been recorded against an 

animal on the same day. In these situations users can have the program prompt them to see if they wish to 

add a second identical trait or they can ‘Always’ add the duplicate traits or they can ‘Never’ add duplicate 

traits. 

Record PregTests 

Either shows or hides the Preg test recording functionality of the screen. If this is unchecked you will not see 

the previous preg test info nor will you be able to record new preg test info. 

Show Preg Tests 

Displays a details table that shows Preg test history for the current animal. 
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Allow Manual Induction 

When enabled shows an extra button at the top of the main screen that allows users to manually key in an EID, 

then the program imitates a scan event as if you just scanned the tag you typed in. This is useful if you know an 

EID but do not have the tag. 

Use Tag Buckets 

If this option is checked, HerdMASTER will assign an NLIS number to the EID you have recorded matching on 

the tag bucket files you have stored/ loaded in to HerdMASTER.  

Require Sex 

If this box is checked then a sex will be required in order for you to add new animals to the system.  

Show Progeny 

Show Progeny displays an additional details table which shows the current animals progeny.  

Enable RFID Test Mode 

Is a support function that may assist in troubleshooting device connections. 

Overwrite Worksheet 

This option allows you to enter a worksheet name and then every animal you scan will be given that worksheet 

name.  

Require DOB 

If this option is checked then a Date of Birth(DOB) will be required before you can create a new animal with 

the CSRU. 

Show EBV’s 

If this option is ticked, EBV values for the animal will appear 

Require VID when inducting new animals 

With this option checked HerdMASTER will require you to enter a visual ID for new animals in the CSRU. 

Auto Generate VID from EID using the last digits 

This option allows you to generate a VID from the EID. You have the option in this screen to say how many of 

the last characters you use.  

Require Manual Save before allowing next scan 

This option will only let you scan the next animal when you have manually pressed the scan button. 

Enable Induction Mode by Default 

Un-checking this option will automatically create a new animal when you scan an EID that is not associated 

with any animals in your system.  

Use Sounds (Scan Beep) 

This option generates a beep when the scan has taken place. This auditory confirmation can be useful whilst in 

the yards away from the computer. 
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MANUAL DEVICES TAB 

 

 
 

The Manual Devices tab allows you to tell HerdMASTER which device you have plugged in and also allows you 

to nominate which COM port each device is using. 
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ENTRY SCREEN COLOURS TAB 

 

 
 

Changing the Screen Colours to improve contrast  

Users can adjust the colours of the Crush Side Recorder screen and the Action template window to allow for 

maximum visibility in situations where contrast is required to clearly see screen details, such as at the yards in 

direct sun light.  

 

The CSRU lets users change:  

 Screen Background colour: Which consists of the areas of the screen where there are no objects or 

controls. 

 Label Font Colour: Which is the font used for the labels that identify different components of the 

screen. 

 Table Backgrounds: The background colour of data tables behind any visible rows. 

 Table Font Colour: The font colour visible for data in the tables. 

 Table Row Background: The background of Rows in data tables. 

 Alternate Row Background: The background of every other row in each grid. 

 

When you have finished making changes you must click the Save button to save changes before closing the 

screen. If you need to undo any changes made since the last save, click the Undo button.  

 

To close the screen, click the X or the Close button. 
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INVOICING OPTIONS TAB 

 

Using these options, you can set how HerdMASTER pre-fills your generated invoice numbers and payment 

instructions. 

 

 
  



Page 22 
 

ON FARM GROWTH TEST 

These options were introduced for specific South African societies and operates in a similar fashion to adjusted 

weight ratios.  

For more information on how to use this area correctly, please contact our South African representatives, 

AgriBSA. 
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PROXY SETTINGS TAB 

 

This tab deals with the internet connection HerdMASTER uses to get updates or link to the cloud server for 

central sync. 

If you are behind a network firewall or are on a corporate network setup then you may need to enter proxy 

information, your systems administrator should be able to give you these details or fill them out. 

Most customers will not need to enter anything in this area and can just leave Use Proxy Server unchecked. 


